UBND QUAN HA PONG CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG GIAO DUC VA PAO TAO Dboc 1ap - Tu do - Hanh phuc
S6 : 1007/ PGDPT Ha Déng, ngay 26 thang 10 nam 2020
HUONG DAN

THU'C HIEN NHIEM VU UNG DUNG CONG NGHE THONG TIN
NAM HQC 2020-2021

Can cr Huéng dan s6 3610/SGDDT-VP ngay 19 thang 10 nim 2020 caa Sé
Gido duc va Pao tao (GDPT) vé viéc huéng dan thuc hién nhiém vu tng dung
CoOng nghé¢ thong tin (CNTT) nam hoc 2020-2021.

Thuc hién nhiém vu niam hoc 2020-2021, phong GDPT Ha Pong husng dan
cac trudng Mam non, Tiéu hoc, THCS thuc hién nhiém vu ung dung CNTT nim
hoc 2020-2021 nhu sau:

I. CAC NHIEM VU TRONG TAM

1. Trién khai c6 hiéu qua Chuong trinh chuyén d6i s6 quéc gia trong nganh
Gido duc; trién khai cac nhiém vu, giai phép trong tam phat trién Chinh phu dién
tr theo Nghi quyét s6 17/NQ-CP ngay 07/3/2019 caa Chinh phu; day manh tng
dung CNTT trong c4c hoat dong gido duc va dao tao theo Quyét dinh s 117/QP-
TTg ngay 25/01/2017 cia Thu tuéng Chinh phu phé duyét Bé an "Tang cuong tng
dung cbng nghé thong tin trong quan ly va hd tro cac hoat dong day - hoc, nghién
ctru khoa hoc gop phan nang cao chat luong gido duc va dao tao giai doan 2016-
2020, dinh huéng dén nim 2025".

2. Tiép tuc xay dung, hoan thién va khai thac hiéu qua co so dit liéu Nganh
vé gido duc mam non, giéo duc pho thdng va gido duc thuong xuyén; Khai thac sir
dung c6 hiéu qua hé théng HanoiStudy phuc vu hoc sinh hoc tap, 6n luyén, khao
sét chat luong hoc tap truc tuyén. Chuyen doi hinh thirc giri, nhan bao céo o ligu
sang hinh thac truc tuyen Trién khai hé thong phan mém quan 1y trong céc truong
hoc; trién khai hé théng hoi nghi truc tuyen tap huan qua mang phuc vu toan
nganh tang cuong ap dung phuong thirc tuyén sinh dau cap hoc qua mang, cung
cap dich vu cong truc tuyén.

3. Tang cuong tng dung CNTT trong ddi mdi ndi dung, phuong phap day,
hoc, thi va kiém tra danh gia, quan ly giéo duc, quan tri nha truong; ap dung day,
hoc tryc tuyén; Tap trung xay dung khai thac sir dung cé hiéu qua kho bai giang e-
learning, kho hoc liéu s6 cia nganh phuc vu nhu cau tu hoc cua ngudi hoc va doi
mai, sang tao trong hoat dong day hoc, cac co so giao duc, ing dung giai phap
truong hoc dién ti, 16p hoc dién tir (giai phap gido duc thong minh) & nhiing noi
c6 diéu kién nham nang cao chat lugng day hoc

4. Céc chi tiéu chinh:

a) 100% cac truong hoc (cong 1ap va ngoai cong 1ap) tham gia su dung Hé
théng quan ly thdng tin giao dyc truc tuyén ctia nganh Hanoiedu trong cong tac
quan 1y va diéu hanh.
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b) Pam bao 100% cac trudng Mam non c6 it nhat 04 may tinh, 01 may
chiéu; 100% cac truong Tiéu hoc, THCS ¢6 glao vién tin hoc, mdi trudng tir cap
Tiéu hoc tro 1én c6 it nhat 01 phong thuc hanh may tinh ndi mang phuc vu day tin
hoc. 100% cac trueong hoc c6 trang web riéng.

¢) Phan d4u 100% giao vién tng dung CNTT hiéu qua trong giang day tich
cuc tham gia xay dung, gan két noi dung bai giang e-learning véi cac hoat dong
day va hoc trén 1op, tao ra hinh thac hoc tap mai - Hoc tap dién tir

d) Xay dung cac chuyén dé bdi dudng nham phd cap ki ning Gng dung
CNTT cho 100% can bo quan ly, vién chirc cac truong hoc.

I1. CAC NHIEM VU CU THE

1. To chirc ngay hgi CNTT nghanh GDDT quian Ha Péng lan thir 5
(Phong GDDT sé c6 hudng dan cu thé sau)

a) Dia diém t6 chac: Dy kién tai truong THCS Lé Quy Don

b) Cac hoat dong trong ngay hoi CNTT gom:

- Thiét ké phan mém tng dung trong quan Iy va day hoc.

- Xay dung hé théng website phuc vy cong tac quan Iy va day hoc.

- S&ng tao cac dd dung day hoc tu 1am c6 tng dung CNTT.

- Bai giang dién tr E-learning.

- Tham gia thi ki nang CNTT danh cho gi&o vién, nhan vién.

- Tham gia gian trung bay san pham tng dung CNTT trong ngay hoi.

¢) Thoi gian to chic, du kién nhu sau:

- Tir 21/10/2020 dén 30/11/2020 céc don vi truong hoc to chuc thi thiét ke
bai giang e-Leanring, thiét ké phan mém (ng dung cap truong.

- Tu 01/12 dén 15/12/2020 phong GDPT thu nhan san pham bai giang va
phan mém {ng dung cua cac nha truong, t6 chirc cham va xép giai vong cap Quan
dé lya chon san pham dy thi cap thanh pho.

- Thang 1/2021 du kién t6 chuc thi ki nang CNTT cap Quan danh cho giéo
vién, nhan vién (can cir theo lich thi cua So GDPT).

- Thang 3/2021 (dy kien to chic ngay hoi CNTT cip Quan vao ngay
6/3/2021); Cham gian trung bay san pham tng dung CNTT cua cac don vi; Tong
ket trao gidi cho cac ca nhan dat giai cugc thi thiet ke bai giang e-Learning, cudc
thi phan mém trng dung, cudc thi ki nang CNTT.

- Théang 3/2021 (theo lich cia S GDDT) tham gia ngay hoi CNTT lan tha 5
cap Thanh pho

2. Ung dung CNTT trong cac hoat dong diéu hanh va quan Iy giao duc

a) Tiép tuc trién khai c6 hiéu qua co so dit ligu nganh Gido duc (tai dia chi
csdl.moet.gov.vn va csdl.hanoi.edu.vn) theo yéu cau cua Thong tu sO 26/2019/TT-
BGDDT ngay 30/12/2019 Quy dlnh Ve quan Iy, van hanh va st dung Hé thong co

s dir lieu Nganh vé gido duc mam non, giéo duc phd thdng, gido duc thuong
Xuyén va cac van ban huéng dan chi dao cia Bo GDPT.
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b) Trién khai ti 100% céac truong Mam non, Tiéu hoc, THCS st dung sb
diém dién twr, hoc ba dién tur tich hop trén co so dit lieu Nganh tai dia chi
http://csdl.hanoi.edu.vn (c6 thé ding sb in ra tir phan mém, dap Gng dung, du noi
dung, c6 Xac nhan cua nguoi ¢d tham quyén hoic gan chix ky dién ter); Trién khai
str dung phan mém truyén thdng eNetViet nham dap tng yéu cau g, nhan thdng
tin chi dao, diéu hanh mot cach an toan, day du, chinh xac tir So téi phong GDDT
va cac don vi, twong tac, trao ddi thdng tin giira phu huynh véi nha truong, ting
cudng ap dung cac giai phap trao do6i thdng tin mién phi nhu tin nhan OTT, email,
g dung trén thiét bi di dong va website giéo duc.

C) Tlep tuc trién khai cac phan mem quan 1y nganh GDDT nhu: H¢ thong
quan ly tuyén sinh tryc tuyén, phan mém quan ly pho cap giao duc, x6a mu chir
dap tng nhu cau thong tin quan ly gio duc mot cach day du, chinh xac, kip thoi tir
truong hoc, phong GDDT, S& GDDPT, UBND Thanh phb va B6 GDPT; day manh
hinh thize thanh toan hoc phi khdng duing tién mit tai cac truong hoc.

d) Trién khai str dung phan mém quan 1y van ban, chit ky dién tir trong viéc
gui, nhan qua mang van ban hanh chinh thong thuong tai cac co sd giao duc dao
tao va cac phong GDDT; vin ban hanh chinh gan chir ky dién tir cia cac don vi
gui So GDDT qua dia chi email: vanthu_sogddt@hanoi.gov.vn

e) Cung cap mién phi thong bao diém hoc tap va rén luyén qua tin nhin
OTT, e-mail va website truong hoc (han ché sir dung hé théng tin nhian SMS ¢
thu phi qua dién thoai di dong)

g) Tang cuong tng dung phuong thic hop truc tuyén dé to chac hop, hoi
nghi, hoi thao qua mang va to chtc sinh hoat chuyén mén ndi chung va sinh hoat
chuyén mén thuc hién Chuong trinh GDPT 2018 noi riéng (dic biét d6i vai hinh
thuc to chue sinh hoat chuy&n mén theo cum trudng, quan, huyén, Thanh phd):;

h) T6 chirc hoat dong, str dung thu dién tir va cong thong tin dién tr tai cac
co sO gi4o duc, phong GDDT theo quy dinh tai Thong tu s6 37/2020/TT - BGDDT
ngay 05/10/2020 cua Bo GDDT.

i) Khai thac hiéu qua cac hé thong thong tin toan Nganh gom:

- Cong thong tin dién tir cia So GDPT tai dia chi: hanoi.edu.vn; caa Phong
GDDT tai dia chi http://pgdhadong.edu.vn/

- Cdng thdng tin thi va tuyén sinh cia Bo GDDT tai dia chi thituyensinh.vn.

- Kho bai giang e-leanring tai dia chi https://elearning.moet.edu.vn.

- Phan hé hoc tap, 6n tap, kiém tra, danh gid truc tuyén tai dia chi
http://study.hanoi.edu.vn.

- Duy tri né nép trong viéc cap nhat thong tin diéu hanh caa Nganh, pho bién
dén can bo, giao vién, hoc sinh Cong thong tin dién tir cia S& GDPT tai dia chi
http://hanoi.edu.vn va hom thu dién tir mail.hanoiedu.vn; Cap nhat kip thoi, chinh
xac thong tin can bo quan ly cua don vi trén danh ba dién tir cua Nganh thong qua
chtrc ning cap nhat danh ba dién tir trén hé théng http://lich.hanoi.edu.vn hoic
http://danhba.hanoi.edu.vn.


http://csdl.hanoi.edu.vn/
http://csdl.hanoi.edu.vn/
mailto:vanthu_sogddt@hanoi.gov.vn
https://elearning.moet.edu.vn/
http://hanoi.edu.vn/
http://hanoi.edu.vn/
http://lich.hanoi.edu.vn/
http://danhba.hanoi.edu.vn/
http://danhba.hanoi.edu.vn/
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3. Ung dung CNTT ddi méi ndi dung, phwong phap day va hec

a) Str dung hé théng http:/study.hanoi.edu.vn nham @ng dung CNTT hd tro
d6i mai ndi dung, phuong phap day, hoc, thi va kiém tra danh gid trong tat ca cac
mén hoc; trién khai phuong thuac day hoc truc tuyén, day hoc trén truyén hinh;
trién khai cac giai phap tng dung CNTT trong kiém tra, danh gia (xay dung ngan
hang cau hoi, phan mém khao thi va cac diéu kién trién khai).

b) Phd bién, huéng dan gido vién, hoc sinh va cac nha trudng khai thac kho
bai giang e-learning cua Phong GD DT tai dia chi http://pgdhadong.edu.vn/; cta
B6 GDDT tai dia chi http://elearning.moet.edu.vn, cua S& GDDT tai
http://study.hanoi.edu.vn.

c¢) Trién khai md hinh tng dung CNTT trong truong pho thong theo hudng
dan tai van ban s6 5807/BGDBT-CNTT ngay 21/12/2018 cia Bo GDDT; cac don
vi chu dong xay dung truong hoc dién tir, 16p hoc dién tir (cac giai phap gido duc
théng minh) & nhitng nha trudng co diéu kién.

d) Lua chon cac giai phap phan mém day hoc truc tuyen (day hoc truc tuyen
dong bo, day hoc truc tuyen khong dong bo), phan mém kiém tra danh gia, phan
mém kho hoc liéu s, phan mem thu vién sb theo hudng tong thé, dong bo, két ndi
trao d6i dir liéu vai phan mém quan 1y truong hoc theo ma dinh danh, phuc vy c6
hiéu qua viéc t6 chtc va quan 1y duoc cac hoat dong day hoc truc tuyén.

4. Trién khai xay dwng ha tang CNTT va truyén théng

Tang cuong dau tu ha tang thiét bi CNTT phuc vu cho tng dung CNTT va
day mén Tin hoc mét cach hiéu qua va thiét thuc. Cu thé:

a) Cac nha truong cha dong két ni Internet cap quang. Khuyén khich nha
truong sir dung Internet dong thoi ciia nhiéu nha mang khac nhau dé dam bao chét
lugng va su on dinh duong truyén Internet. Pau tu thiét bi bao mat (tuong lua,
kiém sodt truy cap - IPS,...) cho hé thong mang va phan mém ban quyén cho may
tinh cua cac don vi.

b) Trang bi du thiét bi CNTT phuc vu cong tac quan 1y, diéu hanh, mdi t6 bo
mon trong trudng ¢ may tinh dung riéng. Trang bi may tinh két ndi Internet trong
thu vién dé thu hut gido vién, hoc sinh xudng thu vién khai thac thong tin hudéng
tai thu vién cling 1a noi hoc tap, nghién ctru cua hoc sinh va gido vién.

c) Ra soat, xay dung ké hoach dé chu dong trong viéc chuan bi doi ngii gido
vién, may tinh va cac ha tang thong tin khac phuc vu cho viéc trién khai giang day
mén Tin hoc trong chuong trinh gido duc phé théng mai. Cac phong may tinh
phuc vu day hoc phai dugc két néi mang Internet.

d) Trien khai cc bién phap dam bao an toan an ninh doi vai cac he théng
CNTT (phan ctng, phan mém, wesbite.. ). Thuong xuyén ra soat, khac phuc cac
nguy co mat an toan, an ninh thong tin. Bay manh tuy@n truyén toi toan the can bg,
gi4o vién va hoc sinh ky ning nhan biét, phong tranh cac nguy co mat an toan
thong tin ddi vai cac thiét bi CNTT ca nhan nhu dién thoai théng minh, may tinh,
may tinh bang...

e) Trién khai xay dung hd so dé xuat cip d6 an toan hé thong thdng tin trong
truong hoc theo Nghi dinh sé 85/2016/ND-CP ngay 01/7/2016 cua Chinh pha va


http://elearning.moet.edu.vn/
http://study.hanoi.edu.vn/
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Thong tu 03/2017/TT-BTTTT ngay 24/4/2017 cua B6 Thong tin va Truyén théng
vé quy dinh chi tiét va hudng d?}n mot so dieu cua Nghi dinh s6 85/2016/ND-CP
ngay 01/7/2016 cua Chinh phu vé dam bao an toan hé thong théng tin theo cap do.

5. Bdi dudng ki niing ng dung CNTT cho gi4o vién va CBQL gido duc

- Cac don vi truong hoc can quan tim nang cao ning luc ung dung CNTT
dap tng chuan ky nang su dung CNTT quy dinh tai Thong tu so 03/2014/TT-
BTTTT ngay 11/3/2014 cua B6 Thong tin va Truyén thdng;

- Bdi dudng ki nang dam bao an toan, an ninh théng tin; K¥ ning khai thac
str dung c6 hiéu qua cac phan mém quan 1y trong nha trudng; st dung phan mém
trinh chiéu, phan mém hd tro soan bai giang twong tac, phan mém mé phong, thi
nghiém 4o, phan mém day hoc dé d6i méi noi dung, phuong phap day hoc trén 16p
hoc, xay dung bai giang e-learning, xay dung sach giao khoa di¢n tu; khai thac cac
ngudn hoc liéu, ky nang tim kiém théng tin trén Internet; Ky nang cai dat hé diéu
hanh va cac phan mém tng dung co ban; k¥ ning sira chita, khac phuc nhiing hong
hoc don gian ciia may tinh va thiét bj CNTT.

- Tang cuong trién khai tap huan gido vién va can bo quan ly qua mang tai
dia chi http://taphuan.moet.edu.vn; tan dung c6 hiéu qua hé théng hop truc tuyén
da duogc trang bi ¢ dia phuong va ¢ cac nha truong.

I11. MOT SO GIAI PHAP
1. Kién toan doi ngti phu trach CNTT trong cac don vi truong hoc.

Déi v6i mdi nha truong: phan cdong mot dong chi trong ban giam hiéu va
mot cdn bo cia nha truong dam nhaq Vi trj viéc lam CNTT (vi tri viéc lam theo
Thong tu 16/2017/TT-BGDDT) lam dau moi theo déi va phu trach.

2. Bay manh cong tac thdng tin, tuy@n truyén théng qua cac hoi nghi, hoi
thao, cudc thi dé nang cao nhan thirc cho can bo quan ly va gido vién vé vai trd cua
ung dung CNTT trong cac hoat dong GDDT.

3. Céac nha truong can ban hanh quy ché quan ly, duy tri va khai thac su
dung céc hé thong CNTT, phan cong cu thé trach nhiém vé quan Iy, sir dung hé
théng; trién khai ang dung CNTT phai di doi véi viéc dam bao an toan, an ninh
thong tin; c6 cac hinh thuc khen thuong cac ca nhan lam tét; co bién phép, ché tai
ddi véi cac ca nhan chua hoan thanh muc tiéu nhiém vu dé ra.

4. Cac don vi trudng hoc can ddi ngudn ngan sach dugc cap dé tiép tuc dau
tu bo sung co s& vat chat, thiét bi CNTT phuc vu cho cong tac quan ly, giang day
va hoc tap cua nha trueong; chuan bi du may tinh cho phong hoc Tin hoc d6i véi
I6p 6 tir nam hoc 2021-2022

5. Tang cuong huy dong nguon luc xa hoi hoa; phdi hop c6 hiéu qua viéc
dau tu véi thué dich vu CNTT (theo Théng tu 03/2020/TT-BTTTT ngay
24/02/2020; Nghi dinh sé 73/2019/ND-CP ngay 05/9/2019 cua Thu tuéng Chinh

pha).
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IV. LICH CAC HOAT PONG CHUNG
- Thang 10/2020 cac don vi truong hoc xay dung ké hoach thuc hiép nhi¢m
vu ndm hoc vé CNTT, phat dong can b, gido vién (lhén vién tham gia thiét ke bai
giang e-Learning, phan mém &ng dung, tham gia day du cac ndi dung trong ngay
hoi CNTT cua nganh;

- Thang 11, 12/2020: Phong GDDT thu nhan bai gidng e-Learning va san
pham phan mém cua cac don vi; To chirc cham bai giang dién tu e-Learning va
phan mem, xep giai cap Quan va chon san pham bai giang c6 chat lugng dy thi cap
Thanh pho.

- Thang 12/2020: Tham gia cudc thi thiét ké bai giang dién tir e-Learning cap
Thanh pho.

- Thang 1/2021: T4 chtrc thi ki ning CNTT danh cho giao vién, nhan vién cap
Quan (ctr chon giao vién nhan vién du thi cap Thanh pho)

- Thang 3/2021: T6 chtrc ngay hoi CNTT cap Quan lan thir 5

- Thang 3/2021: Tham du Ngay hoi CNTT cap thanh phd Ha Noi 1an tha 5

- Thang 5/2021: B4o céo tong két nhiém vu CNTT.

- Thang 6-8/2021: Boi dudng CNTT, xay dung ké hoach nam hoc méi.

V.CONG TAC THI PUA VA CHE PQ THONG TIN BAO CAO

Phong GDBT t6 chirc ddnh gia, xép hang va khen thudng cac don vi, co s&
giao duc, cac ca nhan co thanh tich xuat sac trong viéc tng dung CNTT.

~ Céc don vi truong hoc nghiém tlc thyc hién ché do bao cao dinh ky va dot
xuat theo yéu cau cia Phong GDDT

VI. TO CHUC THUC HIEN

1. P6i v6i Phong GDPT

‘a) Xay dung ké hoach thuc hién nhiém vy CNTT nam hoc 2020-2021, bao
cao vé So GD DT trudc ngay 30/10/2020.

b) Xay dung ké hoach to chirc ngay hoi CNTT cip Quan va tham du ngay
hoi CNTT cap Thanh pho (khi c6 cong van hudng dan cua S6 GDDT).

¢) Xay dyng Quy dinh vé danh gi4, xép loai cac truong ndm hoc 2020-2021
trong do co cac tiéu chi vé ung dung CNTT.

d) To chuc kiém tra, don doc céc truong trien khai ké hoach nhiém vy
CNTT nam hoc 2020-2021 theo ké hoach cua Phong GDDT; gidi quyet hoac bao
cao So GDDT céc van dé phat sinh trong qua trinh thuc hién ¢ co so.

e) Thuc hién béo cdo UBND quan, thanh phé va S& GDDT theo quy dinh.

2. Poi véi cac don vi trueong hoc.

a) Xay dung va t6 chic thuc hién cd hiéu qUa ké hoach CNTT nim hoc;
thuong xuyen kiém tra, don déc cac té chuyén mén, céc t6 chirc trong nha truong,
can bo, giao vién va hoc sinh trong vi¢c thuc hién nhiém vu CNTT; gidi quyét
hoac bao céo kip thoi cac van de phét sinh trong qua trinh t6 chic thuc hién.

b) T6 chirc ngay hoi CNTT cdp trudng, chu dong xay dung ké hoach tham
giangay hoi CNTT cap Quan lan thir 5.
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- Phat dong phong trao xay dung phan mém day hoc, phan mém quan 1y,
sach dién tir, thi nghiém md phong, do dung day hoc tu 1am ¢6 ung dung CNTT,
hd so bai giang dién tir e-learning...

- Boi dudng gi4o vién, nhan vién ky ning tng dung CNTT c6 hiéu qua
trong cong viéc. Huong tng cudc thi ky nang CNTT trong giang day va nghiép vu.

¢) Thuc hién nghiém tdc ché do bao cdo theo quy dinh.

Trén day 1a Huéng dan thuc hién nhiém vy tng dung Coéng nghé thong tin
nam hoc 2020-2021 ctua Phong GDDT. Yéu cau cac don vi trudng hoc nghiém tic
thue hién. Trong qua trinh thuc hién néu cé nhitng van dé& vuéng mic, phat sinh,
cac don vi phan anh vé Phong GDPT qua email: pgd-hadong@hanoiedu.vn hoic
s6 dién thoai: 0979100345 dé kip thoi hd trg, giai quyét./.

Noi nhan : KT. TRUONG PHONG

-So GD&PT (dé bao CE’IO) PHO TRUONG PHONG

- Lanh dao Phong GDDT;

- Céc t6 chirc ning Phong GDD"I:; (D ky)
- Céc truong MN, TH, THCS (dé thuc hién);

- Luu VT, Website

Nguyén Thi Thu Hwong



Phu luc
_ UBND QUAN HA BONG CONG HOA XA HQI CHU NGHIA VIET NAM
PHONG GIAO DUC VA PAO TAO Poc lap - Tw do - Hanh phuc

) THONG TIN LIEN HE ) )
CAN BQ PUQC PHAN CONG PHU TRACH CONG TAC

Thuc hién nhiém vu nim hoc 2020-2021, dé thuan tién trong viéc lién hé
cdng tac, Phong GDDT Ha Pong cung cp thdng tin can bo phu trach cac linh vuc
cong tac do Van phong So phu trach nhu sau :

- Cong tac Thi dua - Khen thudng

- Cong t&c CNTT

- COng tac Phap ché va Cai cach hanh chinh

- COng tac Van thu - Luu tri

TT Ho va tén Chirc vu S?hg;ein Email Pc%l.rllér;(i:h
1 Nguyén Thi Mai Dung | Can bo 0986559962 | nguyenmaidungpgd@gmail.com | TB-KT

2 D4 Tuin An Céan bo 0979100345 | tuananpgd@gmail.com CNTT

3 L& Thuy Duong Nhéan vién | 0912977229 | thuyduongmt83@gmail.com VT-LT

4 | T6ThiKim Sa CUYe | 0979861855 | tokimsa@grmail.com P'g&j%e -




